2007 to 2010 SharePoint
Migration - Take Time to
Reorganize

by Mark Klinchin CTO, MetaVis Technologies

May 2010

MetaVis

TECHNOLOGIES

Phone: (610)-717-0413
Email: info@metavistech.com
Website: www.metavistech.com




Introduction to SharePoint 2010

SharePoint 2010 includes new features that make blogs, social computing and
tagging content easier. If you or your company has decided to make the move to
SharePoint 2010, it will take careful preparation, planning and time to migrate
or upgrade to it properly. This will likely involve a range of activities from
configuration, training, data migration and finally, roll out. This article focuses
on the steps necessary to successfully migrate your data to SharePoint 2010.

Whether your existing architecture supports in-place upgrades or if you have to
move to a new environment, the system update provides a good opportunity to
reorganize your stale content and take advantage of new SharePoint 2010
features. Here is a brief overview of the features in SharePoint 2010 that you
may find useful.

1 Metadata navigation hierarchies zappear in the list view page and
allow users to navigate metadata taxonomy to filter items in lists and
document libraries. (See Figure 1)
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1 Metadata key filters z appear in the list view page and are used to filter
a list or document library by simply typing in a value (or select it from a
drop down list). (See Figure 2)
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1 Term Stores and Managed Metadata z fields support complex inter-

related structures of terms which are then used to tag contentin a
consistent fashion. These fields can then be used to locate content
through search or application of filters. SharePoint 2010 provides a rich
user experience when authoring, tagging or locating items with managed
metadata fields. (See Figure 3)
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1 Search Refinement Panel (Faceted Search) - when a search query
returns a lot of results the faceted search functionality displays a
refinement panel on the left side of the screen. In the panel you can drill
down through the results based on metadata such as Site, Author,
Modified Date and Tags. Which refinement possibilities are shown
depends on the result set. (See Figure 4)

| Af Sites | People News

sharepoint P advanced

Refine Results: Results 1-10 of about 54 A8 F

Any Result Type &) Home - News

Wobpages My SharePoint . Get Started wah Windows SharePoint Services!  Microsoft Windows SharePoint

o - Services helps you to be more effective by connecting people .. There are currently no upcoming events
Jocuments To add
hitp//vs-d-302010-5/default.a5px
Any Site
vs-d-5p2010-5/ M News

Jé
L2
My SharePoint . Find the latest and hottest news here! . Golf and rugby sevens have been voted on to

vs-d-5p2010-5/,, /m.. A
$-d-5p2010-5/.,/m the programme for the 2016 Olympse Games in Ri0 de Janewo Golf was passed by 63 votes to 27 while
Aythors: MACAW\MInam Date: 10/14/2009

v$-d-3p2010- ACA >
S/searc... hep://ved-492010:5
Any Author B News - Announcements

Use the Anhounceme to post messages on the home page of your site, .. List Yools group, Tab 1 of 2

System Account My SharePoint  Get Started wah Windows SharePoint Services!

MACAW\Mirjarm

Slists/announcaments/Allltems a5 x

Mirjam van Olst

a-melsnm Gy Shared Documents
Share a document with the team by addng it to this document kbrary. .. Lidrary Tools group. Tad & of 2.
show more v My SharePoint 014 _PerformancePoint Services for Sharepoint Resources Document
Authior stem Acceunt Date: 10/14 g
4-102010-5/5hared Documanty/Forms/Allitems . aspx

Arry Modified Date
Yestarday il Site Pages
Last Weok Use this kbrary to create and store pages on this sie, .. Lbrary Teols group. Tab 1 of 2. .. My SharePoint

Last Six Months

hitp//vs-d-3p2010-5/SiteP ages/Forms/AllPages aspx

Any Tags @) News - How To Lise This Wik| Library

dovaloper You can use this wii idrary to share knowledge . For more information about usng Windows SharePoint
Services-based wiki libranes, dick Help on any Windows SharePoint Services page.

Operations Authors: System Account ate: 10/%/2 ¥ 0: 82KE

PerformancePoint d-302030-5/5ePages/Hom To Use Thas Wiks Library 080

show more v ) News grtides

Ust Tools group. Tab 1 of 2. . My SharePoint  Golf and rugby sevens have been voted on to the
programme for the 2016 Olympic Games in Rio de Janeiro. .. Go¥f was passed by 63 votes to 27 while
rugby

hitp 1//vs-d-5p2010-5/Lists/News articles/Allitems aspx

Figure 4

1 Listviews Group By navigation - technically, this feature was first
introduced in SharePoint 2007 but it can be used to group content into
virtual folders based on the content metadata. (See Error! Reference
source not found.)
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. Reorganize Your SharePoint

These new features can greatly improve content find-ability, discovery and
navigation, which can make a big impact on the way an organization leverages
its intellectual assets. However, these features lean heavily on how information
taxonomies are designed and populated within SharePoint.

Taxonomy in SharePoint can be grouped into two buckets:

91 Data Taxonomy defines physical location of items and documents. Data
taxonomy consists of site collections, sites, sub-sites, lists, libraries and
folders.

1 Information Taxonomy defines metadata and consists of fields and
hierarchy of content types in sites, sub-sites, lists and libraries as well as
actual field values assigned to SharePoint items and documents.

Data migration presents a perfect opportunity to reorganize content in order to
exploit the new features in SharePoint 2010. To reorganize content, there are a
few specific tasks that should be performed during the migration. They are:

1 Introduce and apply a data retention policy. Some old content or versions
should simply not be moved to the new environment. It can be archived
or even abandoned rather than migrated to the new system and then
deleted. Applying a data retention policy is an easy way remove old,
outdated content as well as saving valuable.



1 Design a site hierarchy and lists in the new system so that migrated
content is placed into the appropriate locations. There are many factors
that play a role in the site tree and list design. Among these are security,
data access, navigation, search and authoring.

9 Design term stores and term sets so that they could be used and reused in
many lists and by many users. Create generic managed metadata fields to
be used throughout your environment. Analyze whether your old fields
(choice, lookup, check-boxes and radio-buttons) should be converted to
this new format.

1 Define columns and content types by assigning them to lists and libraries
that enforce organization policies; best practices and standards; and
enable the use of the unified metadata navigation features.

1 Design content types hubs network to reuse content types across
multiple site collections. Decide which content types could be reused and
where they should be maintained. Consider content types hubs
limitations that prevent publishing content types if they are created in the
sub-sites of the content types hub. Move re-usable content types into
content types hub during migration process.

1 Determine how the content will be accessed and design initial navigation
structures such as list views with group by clauses, metadata navigation
hierarchies, metadata key filters and refinement panel layout.

1 Migrate existing content into the newly designed lists and content types
that define values for the fields that will support content access and
navigation tasks in the future. Retain the value from the existing metadata
fields. Map values from the existing fields to the newly designed
taxonomy managed metadata fields.

It is worth noting that while it is always possible to re-organize content post
migration but the opportunity may not present itself. Users quickly adjust to the
level of organization (or disorganization) they are presented with and are
reluctant to try anything new. We recommend that you develop a migration
strategy, design your new SharePoint environment and then copy existing
content into the appropriate location and with applicable metadata.



By organizing your SharePoint 2010 environment and the content within it, both
users and organizations will have improved search results, easier navigation of
content and site documentation for improved eDiscovery and compliance.

How MetaVis Can Help

5

MetaVis Technologies offers a complete set of tools to help users organize

SharePoint content through effective metadata management and taxonomy.

MetaVis Architect Suite for SharePoint is designed to take full advantage of
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it. The Architect Suite provides tools for every step of the process from creating

and visualizing your site structure to quickly migrating content to SharePoint

2010.
The Architect Suite for SharePoint includes:

1 MetaVis Architectz a visual designer for SharePoint taxonomies to create,
deploy, compare, copy and reuse SharePoint site structures;

1 MetaVis Classifiez software to organize SharePoint content and its
metadata through bulk metadata tagging and placement;

1 MetaVis Migratorz an easy to use migration tool for SharePoint to
SharePoint and File Share to SharePoint migrations; and

1 MetaVis Site Creatay a tool to build SharePoint site templates that can be
easily shared with others and ensures governance by creating a standard.

For example, MetaVis Migrator for SharePoint does all the tasks needed to
reorganize existing data into an efficient SharePoint 2010 environment. It can
migrate data from SharePoint 2003, SharePoint 2007, other SharePoint 2010
(including 2010 beta) sites and file system network shares to a new SharePoint
2010 environment. During this process MetaVis Migrator allows you to: split and
merge sites; split and merge lists; change list locations and site hierarchies;
replace content types for SharePoint items; enhance items metadata by
introducing new field values; and replace existing lookup, choice and string
fields with SharePoint 2010 managed metadata fields. It can do all this from one
tool using a single Windows Explorer like wizard driven interface.

All of MetaVis products support SharePoint 2010 and can be used over and over
again helping you to maintain and organize/reorganize SharePoint content as
your business requirements evolve.
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The company believes that taxonomy management witlsharePoint should not
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allow information architects to design SharePoint metadata modelsdareuse
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